Using Segments

&1 Account .| Segments allow you to divide entries into sections that are different from their
o entry category. This document will go through how to set this up.

Settings
W o First, open the ‘Accounts - Tags’ page. This will show you the default Segments
& Expoits and Statuses that are automatically in your account.

If you need to sort Entries, use Segments. If you need to sort Entrants, use Statuses. We will
only go through the Segments setup here. Begin the process by clicking the “+ Add Segment
Group” button. Give the Segment a name, then create a comma-separated list of the Segments
that you would like to use.
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After saving the tag group, you will be taken back to
the original page. Take this opportunity to check the
Segment settings which allow you to decide whether
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to let your Entrants choose their own segment or not.
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£3 Entries ~ | After setting up the Segments, move over to your entries, either in the List
View or the Scores view.
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When you click into the chosen entry you will see an ‘Entry Segments’ dropdown.
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The Segments you created will show in this dropdown. Select the one that applies and Save the

entry.
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After saving, the Segment will appear with the entry in the List View, in the Tags column.

Entry

n Renovation Sales
#2024-JE87PK-02

n Building Company
Bathroom
#2024-WBUBG5-01

B Craftsman Homes - New
Build (Under 1500 sq ft)
#2024-47TSXN-01

Harmony Haven
Residential Complex
#2024-CBFX54-01

Entrant

B Rise Urban Builders, LLC
O Jason Taylor

(jasontaylor@riseurbanbuilders.ca)
R Building Company
O Tianna Griffiths

(buildingcompany(@email.com)

A Craftsman Homes
O Joe Smith

(craftsmanhomes@emailcom)

A NexaForge Constructions
O Victor Steele

lvictor.steele@nexaforgeconstructions.ca)

Category
Top Sales Achievement

Award

Bathroom Renovation

MNew Build (Under 1500
sq ft)

Customer Service Award

Score

0.00%

0.00%

85.00%

0.00%
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+ campleted

« completed

+ completed
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& eess ¥ | Next we will walk through how to use Segments to assign your judges to specific
2o Admins entries. After following the previous steps and assigning all entries to their

S Judges respective segments, open your judge accounts.

4af Entrants

i Segments

In each judge account if you scroll to the bottom of the page you will see an ‘Assigning Judges
to Segments’ section.

Assign segments

@ What are segments?

Select the segment(s) that this judge should

(2 *Segments" allow you to put your entrants (and be responsible for, and save your changes.

their entries) into groups. Ordinarily, a judge evaluates

all entries in a category. But by assigning segments to You can preVieW the effect this had on the
a judge, you can determine which entries within a judge assignments by using the Masquerade
category a judge can see. button at the top of the judge’s account.

If no segments are selected, this judge will be able to access entries from all CheCk to ensure a" entrles in the aSSIQned

segments. (defatt segments are available to the judge. Keep in
mind that any entries that are still in draft
mode will not show up for your judge.

[ "Default Segment Group" group

Selected:

[J Default Segment First Name
‘ Judge ‘
1 "Groups" group s st
O Group 1 ‘ One ‘
i *
0 Group 2 Email Address
‘ judgel@email.com ‘
1 Group 3

M Create a new password




